
It is expected that a Quorum of the Personnel Committee, Board of Public Works, Plan Commission, Redevelopment Authority and Administration 
Committee will be attending this meeting: (although it is not expected that any official action of any of those bodies will be taken) 

 

 
"Menasha is committed to its diverse population. Our non-English speaking population and those with disabilities are 
invited to contact the Menasha City Clerk at 967-3603 24-hours in advance of the meeting for the City to arrange special 
accommodations." 

 

CITY OF MENASHA 
Personnel Committee 

1.  Join the meeting from your computer, tablet or smartphone.  
https://global.gotomeeting.com/join/422586213 

2.  Dial in using your phone.  
United States (Toll Free): 1 877 309 2073  

United States: +1 (571) 317-3129  
Access Code: 422-586-213  

Audio PIN:  When prompted, just hit # 
Monday, January 18, 2021 

7:00 PM 
or immediately following the Board of Public Works  

AGENDA 
 

A. CALL TO ORDER 
 

B. ROLL CALL 
 

C. MINUTES TO APPROVE 
1. January 4, 2021 

 
D. DISCUSSION / ACTION ITEMS 

1. 2021 Temporary Emergency Sick Leave for COVID-19  
2. Personnel Handbook Appendix O: Police Addendum Update 

 
E. ADJOURNMENT 

 
 
 
 
 

 
 
 
 
 
 
 
 

https://global.gotomeeting.com/join/422586213
tel:+18773092073,,422586213
tel:+15713173129,,422586213


 

 
 

 

 

CITY OF MENASHA 
PERSONNEL COMMITTEE 
TEL-WEB CONFERENCE 

JANUARY 4, 2021 
AGENDA 

 

A. CALL TO ORDER 
Meeting called to order by Chairman Ted Grade at 8:10 p.m. 

 
B. ROLL CALL 

PRESENT: Ald. Langdon, Schmidt, Tom Grade, Ted Grade, Ropella, Nichols, Taylor, 
Sevenich, Mayor Merkes  
ALSO PRESENT: PC Styka, FC Kloehn, CDD Schroeder, DPW Alix, DDE Gordon,                 
FD Sassman, CA/HRD Captain, Clerk Krautkramer 

 
C. MINUTES TO APPROVE 

1. December 7, 2020 
Moved by Ald. Ropella seconded by Ald. Tom Grade to approve the minutes. 
Motion carried voice vote.   

 
D. DISCUSSION / ACTION ITEMS 

1.  Public Health Aid Position Title and Salary Schedule  
Staff commented on the retirement of the City’s Public Health Aid and provided an overview the 
changes to amend position description and salary schedule.  
 
General discussion ensued on pay scale, position posting, and employee retirement notice.  

 
Moved by Ald. Sevenich seconded by Ald. Nichols to approve the reclassification of the 
Public Health Aid position to Public Health Office Coordinator, with the amended position 
description and salary schedule of $21.22-$26.58 matching that in similarity of the Deputy 
Clerk and Finance Clerk.  
Motion carried on roll call 8-0.  

 
E. ADJOURNMENT 

Moved by Ald. Tom Grade seconded by Ald. Schmidt to adjourn at 8:23 p.m. 
Motion carried on voice vote. 
 
Haley Krautkramer 
City Clerk  

 
 
 
 
 
 
 
 
 
 
 
 
 



 
 

City of Menasha ● Department of Personnel 

 

100 Main Street ● Menasha, Wisconsin 54952-3151 ● Phone (920) 967-3608 ● Fax (920) 967-5273 
www.cityofmenasha-wi.gov 

 

 

 
 

MEMORANDUM 
 

DATE:  January 13, 2021 

 

TO:  PERSONNEL COMMITTEE 

 

FROM:  PAMELA A. CAPTAIN, CA/HR DIRECTOR 

 

RE:  2021 Temporary Emergency Sick Leave for COVID-19  

 

Adopted by the federal government in 2020, the Families First Coronavirus Response Act 

provided most employees paid sick leave or expanded FMLA (family medical leave act) 

for specified reasons related to COVID-19.  The Act was effective through December 31, 

2020.  Unfortunately, we continue to struggle with a COVID-19 virus outbreak as progress 

is made to vaccinate as many people as possible in an effort to contain its spread. 

 

To ensure the City maintains sufficient staffing for essential services it provides and 

encourage employees to take the vaccination when it is made available to them, it is 

proposed the City extend the use of temporary emergency sick leave through June 30, 2021. 

 

The temporary emergency sick leave proposed is as follows: 

 

 Two weeks (up to 80 hours) of paid sick leave at the employee’s regular rate of pay 

where the employee is unable to work because the employee is isolated or quarantined 

(pursuant to Federal, State, or local government order or advice of a health care 

provider), and/or experiencing COVID-19 symptoms and seeking a medical diagnosis; 

or 

 Two weeks (up to 80 hours) of paid sick leave at two-thirds the employee’s regular rate 

of pay because the employee is unable to work because of a bona fide need to care for 

an individual in the employee’s household subject to isolation or quarantine (pursuant 

to Federal, State, or local government order or advice of a health care provider). 

 

Only employees who opt to take the vaccination will be eligible for the temporary 

emergency sick leave.  These are employees who are taking all reasonable steps necessary 

to prevent exposure to the virus in order to be available for work.   

 

REQUESTED MOTION:  Direct the City Attorney to prepare a Resolution, for the next 

Common Council meeting, to extend emergency sick leave for eligible employees who 

have taken the vaccination yet become subject to the effects of COVID-19.     



City of Menasha ● Police Department 
Police Chief Timothy J. Styka 

tstyka@ci.menasha.wi.us 

430 First Street ● Menasha, Wisconsin 54952-3143 ● Phone (920) 967-3500 ● Fax (920) 967-5145 
www.menashapolice.org 

 

 

 
 

 
To:  Members of the Personnel Committee 
 
From: Tim Styka, Police Chief 
 
Date: January 13, 2021 
 
RE: Appendix O: Police Addendum Update   
 
 
BACKGROUND 

 

Working in conjunction with Human Resources we periodically review the Personnel 
Handbook to identify any possible revisions or updates. With the ratification of the Union 
Contract, we have identified a few areas that we are recommending be changed.   
 
ANALYSIS 
 

There are three areas that we are recommending to change: 
 

1. Section III (b) Overtime: In essence we have a situation where the officers will 

be making more than their supervisor if both are on overtime. Under the 

collective bargaining agreement a senior officer in Step 7 has an overtime rate 

that is $.65 / hour more than a Patrol Lieutenant with 0-3 years of experience. 

This is clearly problematic. In 2014 the Personnel Committee approved a pay 

structure for the Lieutenants which placed them 5%, 7.5% and 10% above the 

officers they supervise. The recommendation is to add $4.00 / hour to the 

overtime rate of the Supervisory Lieutenants. Straight time rates will NOT be 

impacted. This change will help to maintain a pay separation of the supervisors 

and those they supervise. 

2. Section III (e) Court Appearances: The Handbook currently indicates that a 

supervisor receives a minimum of three hours of court time for testifying. We are 

recommending reducing that provision to only allow for three hours if the person 

testifies in person. This paragraph would be changed to read: 

A minimum of three (3) hours will be allowed for time spent if officer is 
physically required to attend court, two (2) hours of overtime will be paid if 
the court appearance is held virtually or by phone.  If the officer is on 
standby for phone or virtual testimony, a minimum of one (1) hour of 
overtime will apply. Court time in this provision shall not be compounded.  
Court time outside of scheduled working hours shall be included in the 
calculation of overtime, however, in the event an officer is not given 24 
hours’ notice of a court appearance, time will be calculated at 2-1/2 times 
the normal rate of pay 

 



 
 

3. Section III (g) Physical Fitness Incentive: We are proposing changing the 

payout date from December to November. This is an administrative process that 

would make it easier for staff to process the payout by doing it on one date 

instead of two separate dates.     

 
FISCAL IMPACT 
 

There is no fiscal impact for items #2 and #3. For item #1 the impact will depend upon 
how much overtime the Supervisory Lieutenants will work. Generally speaking we treat 
the positions as salaried, but do pay overtime for certain things such as working vacant 
shifts so we are able to provide supervisory coverage 24/7. Based upon past years this 
amount can vary between $2000-$4000 which is accounted for in the overtime budget. 
Therefore, there will be no unplanned adverse impact on the budget.    
 
RECOMMENDATION 

 

We are requesting approval to: Accept the recommended revisions to Appendix O: 
Police Addendum as outlined in this memo:  (1) Add $4.00 per hour to the overtime rate 
for Supervisory Lieutenants; (2) Modify the minimum hours for court time for Supervisory 
Lieutenants; and (3) Change the payout date for the Physical Fitness Incentive to 
November. 
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